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1st Day Essential Information - Welcome to SCS!
Arrival
The school day begins at 7:50am.
Early Arrival: 7:30am-7:50am
● The building is open at 7:30am. If your child is dropped off before 7:50am, the student must
report to the School Street lobby or main office and will then be directed to the gymnasium
(K-8). Students cannot go to classrooms before 7:50am.
Late Arrival (aka Tardy): After 8:00am
● Students who arrive to school after 8:00am must enter the building through the main
office and will go straight to class.
● Always inform the school if your child will be tardy or absent early in the morning by
leaving a voicemail or speaking to our Attendance Clerk at 802-383-1102 before 8:00am. This is
an important child safety issue. Also, please send a note with your child when they return to
school.
Drop Off and Pick Up
Buses drop-off and load in the traffic circle in front of the breezeway. Entry from Harbor Rd. to the traffic
circle will be closed to automobiles from 7:45 - 8:00 and 2:45 - 3:05 each day (with the exception of
faculty, staff, and visitors needing to park in the lot outside the gym). Cars parking outside the gym will
not travel through the traffic circle, but instead will cautiously yield to bus traffic when making a left into,
or a right turn out of the parking lot. Visitor parking spots have been removed from the traffic circle and
added to the first row of parking outside of the A-wing/gym.
Parent Driver Form
●

●
●

●
●

Drop-off (between 7:30-7:50am, 8:50am first 7 days for K) and Pick-Up (2:55pm) is on the
School Street side of the building. ALL students (K-8) enter through the “B” wing entrance. The
front circle is for buses and emergency vehicles only.
We ask that the traffic continues to move, please do not park or sit idling.
For those who would like to walk their children to the B wing entrance, we ask that you park
across the street at Davis Circle and cross the street with our Crossing Guard. School personnel
are the only ones entering the building at this time.
It is safest (and most helpful) if you can have your child sit on the passenger side of the vehicle,
so no one needs to get out of the vehicle to help your child out of the car.
Please pull up as close to the B wing entrance as possible to load and unload your vehicle, to
reduce a bottleneck from forming in the line of cars.
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Driving Students to School:
All student drop-offs take place in the School Street parking lot. Clear signage indicates the single
entrance to the drop-off area. There is one exit for cars back onto School St just before the crosswalk.
The drop-off area is broken into two lanes. One lane (closest to the school) will be for drop-offs. The
second lane (closest to School St.) will be used as a passing lane. Please make sure that you do not let
students out of the car while in the passing lane. Do not leave your vehicle, this is a Fire Lane, so you
need to stay with your car. Idling is against the law - please turn off your engines while waiting. (See
below.) Students will exit the building, once dismissed, and come to you.
We ask that parents refrain from dropping-off or picking-up at their student's classroom door. Safety is
our number one concern for our students. It becomes confusing and difficult to maintain a safe
environment when adults are entering the building who are not checked in with the main office. While
we completely understand your desire to support your student on the first few days of school, we ask
that you support us in our efforts to maintain a safe environment at drop-off and dismissal.
Once the school day has begun, all exterior doors will be locked. Access to the school will only be
granted through the main office door from approx. 8:00 - 2:45pm.
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Vermont State Law Prohibits Idling of Motor Vehicles -Effective May 5, 2014, Vermont enacted a law
prohibiting a person from causing or permitting the idling of motor vehicles for more than five minutes
in any 60-minute period while the vehicle is stationary [Chapter 23 V.S.A. §1110].
Parking:
Due to Fire Department regulations, it is important to observe all Fire Lane markings around the school
grounds. No vehicle may be parked, either attended or unattended, in a Fire Lane. This regulation will be
strictly enforced and violators may be towed or ticketed. Thank you for your cooperation.
There is limited visitor parking near the gym entrance, just past our bus circle. The row of parking spots
facing the playground is reserved for parents, guests, and visitors during the school day. We encourage
visitors, when possible, to park on the School St. side of the building and walk around the building to the
main entrance.

Attendance
CVSD requires school attendance of students between the ages of 6 and 16 years of age. We must
account for every enrolled student each day of the week. If a student is to be absent, a
parent/guardian must report that anticipated absence by 8:00am the day of the absence. We need
your assistance to ensure that students are present and attending school. Please make a concerted
effort to schedule all appointments after the academic day. Due to the impact of extended absences on
student learning, we strongly encourage vacations align with scheduled school vacations.
FAQ
CVSD Policy on School Sponsored Student Activities & Athletics

Communications
Communication with parents and caregivers is a key component in maintaining family engagement and
support for their children's education. We provide resources to answer frequently asked questions
through our weekly community newsletter, this family resource guide, the See-Saw platform, and our
SCS Website. We also send important and urgent mass messages through School Messenger (voicemail,
texts, and emails), as-needed. We would appreciate it if you referenced these materials before reaching
out to staff and administrators with questions. Please make sure you have completed ALL forms in
PowerSchool so that we have your most current contact information to stay informed of school events
and information.
PowerSchool - an online forms management platform that enables SCS to manage all our forms in one,
centralized place. PowerSchool makes it easy for us to oversee all school processes and track completion
rates on forms sent, create new forms, and control access to all school forms and processes. These
emails frequently end up in people’s SPAM folders, please double-check that folder.
In August, each family will receive an electronic form (via School Messenger) requesting emergency
contact information, several permission forms, and health information. It is very important that this
information be accurate as it serves as our primary resource for contacting families throughout the year.
It is also shared with the SCS community through our PTO Directory. Please submit according to the
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online instructions. If your information changes throughout the year, please contact our Registrar at
802-383-1119 or pspagnolo@cvsdvt.org so that our records can be accurately updated.
Community Concerns
When bringing forward a classroom related concern, please relay these concerns directly to the faculty
or staff member involved. Concerns brought directly to administration will be redirected to the
appropriate faculty or staff member. It is our belief that our faculty and staff should be given the
opportunity to address these concerns before administrative support is accessed/requested.
Confidentiality Statement
The principle of confidentiality underlies all policies for the collection, maintenance, disclosure and
destruction of education records and personally identifiable information. Education records entrust
information to others and as such obligate those others to safeguard and to protect the confidentiality of
any personally identifiable information about students in our school.
The school and staff members are trustees of this information and maintain these records for
educational purposes to serve the best interests of its students. See CODE F6.

School Board Meetings
The CVSD School Board meets on the third Tuesday of the month (except December and January) at 6
pm in room 160 at Champlain Valley Union High School. The meetings are recorded and broadcast on
RETN. The agenda and minutes are published on the CVSD website.

Conferences
SCS has set aside times in the fall and spring for all teams to conduct formal conferences with families. A
teacher or team member will contact parents/caregivers regarding signing up for conference times. We
will offer in-person and optional remote conferences. Parents are welcome to email their teacher to set
up a conference at any time if they feel it is necessary.
Parents and caregivers will see on the CVSD district-wide calendar that two days (prior to November
break and prior to April break), have been set aside as for conferences. There is no school for students on
these days. In order to meet the various needs of SCS families, conferences do not necessarily happen on
those exact dates. Most teachers/teams at SCS will offer a more flexible schedule to families.
Conferences will occur on a rolling basis throughout the designated month.
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Dismissal
●

The school day ends at 2:45pm. Students riding buses or attending Part 2 will be released at that
time. Car riders, bike riders, walkers, and student athletes will be released once all buses have
exited the circle.
● Early Dismissal Wednesday (CVSD Professional Development), dismissal is at 1:45pm. Students
riding buses or attending Part 2 will be released at that time. Car riders, bike riders, and walkers
will be released once all buses have exited the circle.
Every family will complete a regular dismissal plan for each PreK-4 student attending SCS via
PowerSchool. We will use this as our default dismissal plan for your child. The classroom teacher will
have a copy, the main office will have a copy, and the bus driver will have a copy. IF THERE IS A CHANGE
TO THE REGULAR DISMISSAL ROUTINE, YOU NEED TO CONTACT the front office BEFORE 1:45PM (or
12:45pm on Wednesdays)- change in your child’s schedule will not be accepted after this time, unless
it is an emergency.
Change in Student’s Dismissal Plan
● If your child needs to be released early from school, or you need to make a change to their
typical departure plan, make sure you send a note into the main office at the start of the school
day. Please no calls after 1:45pm (by 12:45 on Wednesdays). The note should contain the
following information: date, full name of child, full name of parent, teacher's name, and the
reason for the change in student’s dismissal arrangement.
● In the event of an emergency, a phone call to the main office at 802-985-3331, ext. 101, is the
best way to ensure the message will be received. Our receptionist gladly accept emails
(jgraham@CVSDVT.org). We cannot guarantee that messages received after 1:45pm will be
delivered (by 12:45pm on Wednesdays). Unless it is an emergency, parents should not be
calling the office after 1:45 pm to arrange for changes to their children’s dismissal
arrangements.

Educational Records
When a student transfers to another school, a parent or guardian must come in to meet the Registrar
and sign a Record Release Form. Records are then sent to the receiving school. It is not possible for
parents to hand deliver school records. It is helpful to know of a possible transfer in advance, so that
the teacher has time to prepare information for the receiving school.

Food Service
All relevant information concerning Food Service in CVSD can be found in the following CVSD Handbook
and on the CVSD Website. All children under 18 years of age will be provided with free meals this school
year.
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Breakfast: For K-4 students, a convenient, nutritious breakfast is offered daily from 7:50 - 8:10 a.m. in
the classrooms. For students in grades 5-8, breakfast will be available on a cart from 7:30 - 8:10 each
morning. We strongly encourage all students to eat breakfast every morning.
Lunch: Lunch count is taken every day first thing in the morning. Please, have your student notify their
prime teacher if they plan to get lunch at school.
Snack: Our SCS Food Service Team has partnered with the Shelburne Food Shelf to offer free healthy
snacks daily for students.
"Schools are required to provide breakfast and lunch service each school day, including half-days of
school. State statute requires that the school district make available a school lunch and a school
breakfast to each attending pupil every school day. Should a school have a scheduled half-day for
in-service or other activities, accommodations to the schedule must be made in order to provide meals
to students prior to dismissal. The school meals program is an integral part of the school environment
and school day. It provides students with meals that they might not otherwise receive at home."

Health
Additional information concerning Health can be found in the following CVSD Handbook. To ensure the
health, safety, and wellness of our school community, please keep students home when sick.
Student Illness at School
If a student becomes ill at school, they should obtain permission from the teacher to go to the Health
Office. The nurse will assess the student’s condition and if necessary, a parent will be contacted by
one of our nurses. Students may only be released after assessment has been made by the SCS school
nurse.
Animals in School
The Vermont Department of Health recommends that animals are not allowed at school.
Exceptions:
1. Guide, Hearing or other Service Animals or Law Enforcement Dogs.
2. Fish in an aquarium are allowed. Disposable gloves should be worn when cleaning and tank water
should not be disposed of in sinks that are used for food preparation or drinking water.
Returning to School After Illness or Injury
If a child is to have any restrictions in activity during the school day due to recovery from injury or illness,
please send a physician’s note with the child informing the teacher and nurse of the nature of the
problem, requested restrictions and duration of restrictions.
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Homework
Students in grades K-3 may occasionally be assigned meaningful homework on an individual basis as
determined by the teacher in view of a child’s need to spend more time on a particular subject at his/her
ability level. Students in grades 4-8 may have assigned homework, with information about these
assignments shared through a variety of channels including class websites, See-Saw, Google Classroom,
JumpRope and student-generated planning documents. It is our intention that homework is primarily
able to be completed independently and we encourage your child to communicate directly with their
teacher as questions or struggles arise. Families are encouraged to spend informal time at home working
with their children on school related topics or subjects of special interest to their children. Teachers may
notify families of particular units of study and supply ideas for suggested home activities. Classrooms
share the expectation of regular reading, review and discussion of current events with families and
peers, engagement in the transferable standard of responsible and involved citizenship, etc.

Lost and Found
SCS strongly encourages labeling all clothing, shoes, boots, hats, lunch boxes, water bottles, etc. All lost
& found items are displayed in the main lobby or the cafeteria during lunches. To keep the volume of
lost items at a minimum, we will donate items on a monthly basis. Parents are encouraged to reclaim
items in a timely manner.

Lost and Stolen Property
Immediately report any lost items to the office. The school is not responsible for any personal property
brought to school. However, every effort will be made to help locate lost items. We strongly urge
parents to label items that are brought to school. Bike locks are encouraged when bikes are on
campus.

Mentoring
Connecting Youth (CY Mentoring - 5-8)
CY staff in Shelburne Community School include Alice Brown, Mentoring Coordinator
(abrown@cvsdvt.org and 802-734-9845), and Heather Bedell, Student Assistance Program Counselor
(hbedell@cvsdvt.org). For more information, please see our CVSD Handbook and website.
Everybody Wins (K-4)
Everybody Wins is a community mentoring program for students in 1st-4th grade. Mentors meet with
their mentees once a week for about 60 minutes. They read to one-another, play games, and build
healthy relationships. If you’d like more information on this great support for our students, please
contact Beth at Beth@everbodywinsvermont.org

Positive Behavior Interventions & Supports (PBiS)
SCS PBiS Family Brochure
SCS Pawsitive Office Referral Process (PreK-4)
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Dress Code
SCS expects its staff and students to come to school dressed appropriately for being in a public space,
community, and work environment. This means that:
● shirts and shoes must be worn at all times
● no articles of clothing can advocate or endorse the use of alcohol, drugs, weapons, inappropriate
language, or anything illegal
● no undergarments should be visible
If a student is dressed inappropriately, the student will be asked to adhere to the expectations by putting
on clothing that is appropriate. If the student does not have clothing of his/her own, they will be asked
to go to the health office to put on appropriate clothing for the remainder of the day. Multiple violations
may result in a parent/caregiver meeting. Certain areas in the school might require particular dress for
safety reasons especially in makerspaces and the gymnasium; teachers and facilitators of these spaces
will share expectations with students.
Phone/Cell Phone Use
Students can ask permission to use the office phone for important calls. Cell phones are not to be used
during school hours and must remain in cubbies or backpacks.
Supported Recess
Technology Violations
Consequences for Non-Compliance w/Technology
●
●

●

●
●

Warning, discussion and consequence under Level I, Level II or Level III, depending upon
incident.
Restricted technology privileges for a specific time period (e.g. not able to use any computer
for one week, one month, etc.). The principal and authorized personnel may confidentially
inspect files’ content when there are reasonable suspicion for concern about rules
violations.
Complete loss of technology privileges for a specified period of time followed by limited use
of an electronic device for academic purposes ONLY with specific permission of a school staff
member.
Phone may be confiscated for pickup by parent.
Use of imaging and/or recording devices in violation of CVSD Policy Code F27 (all phones,
e-readers, video games, music players, imaging devices, etc.) may be subject to confiscation,
warning, suspension or legal action.

Progress Reporting
Student progress is communicated throughout the school year. In grades K-4 families will receive a report
card at the conclusion of each semester - in January and June. In grades 5-8 families will receive a
JumpRope report at the conclusion of each trimester - in December, March, and June.

11
Table of Contents

Updated: 8/21/2022

Recess
Recess is an essential part of every students’ day. Students go outside for 20-30 minutes daily, unless the
weather prohibits outdoor recess from being a safe space.

Safety
Additional information concerning Safety Protocols can be found in the following CVSD Handbook.
SCS Family Expectations during a School Emergency, rev. Aug, 2022

CVSD Crisis Commands
Clear the Halls
In the event that we have a concern of a medical or behavioral event, which dictates that students
should not be moving around the building, an announcement will be made stating, “Clear the Halls”. This
is when we lock our classroom doors, do not allow student access to the halls, but continue teaching in
our classroom until we hear the announcement “The school is all clear. Drill is now complete.”
Lock Down
In the event of a threat to staff or students in the building or on the grounds of the school, an
announcement will be made stating “Lockdown”. This is when all students and staff stop teaching and
hide in the safest space possible until we hear the announcement, “The school is all clear.”
Secure the Building
In the event of a threat to staff or students outside the building, within the community, or on the
grounds of the school, an announcement will be made stating “Teachers, please initiate lockout
procedures, outside activities are cancelled until further notice”. This is when all exterior doors are
locked and secured. All student and staff plans to travel, learn, or play outside the school building will be
canceled until we hear the announcement, “The lockout is over and the school is all clear.”
Evacuation
When the alarm goes off, all students are escorted quickly, silently, and using walking feet out of the
building to designated safe areas where multiple adults do multiple checks for attendance. We return to
the building quickly, quietly, and safely when we hear an announcement that the building is safe and the
drill is over.

Additional Safety Measures
Emergency School Closings
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“School Messenger” is the SCS messaging notification service which allows SCS to send a telephone or
email message to you regarding important information about school closings and emergencies. All
relevant information concerning School Closings can be found in the following CVSD Handbook.
What you need to know about receiving calls sent:
● Caller ID will display the school’s main number when an announcement is delivered.
● Be sure to say “Hello” when you answer the phone. The technology must hear a voice to deliver.
● The messaging service will leave a message on any answering machine or voicemail.
● If for any reason you need to re-play the message, you may press ANY key on your phone, at any
point in the message and it will replay the message from the beginning.
● If you have Telemarketer Zapper or Privacy Director on your telephone, you may not receive the
call.
● The SCS messaging service does not call extensions. If you have a direct dial number at work,
you should provide SCS with a direct dial number.
● Message service notifications will go out no earlier than 6:00am

Clear the Classroom
There may be times that a classroom needs to be cleared, due to reasons such as safety, emergencies,
and student privacy. The safest option is to have all students clear the classroom in a calm, organized
fashion. We will practice this throughout the year. This process involves having an adult escort the
majority of the students to a safe space to continue their learning, while another adult (or nurse)
manages this situation in the classroom. Here is a letter template we will use to communicate when we
need to practice this procedure.

Restraint and Seclusion
State Board Rule 4500
The purposes of State Board Rule 4500 are to create and maintain a positive and safe learning
environment in schools; promote positive behavioral interventions and supports in schools; and ensure
that students are not subjected to the inappropriate use of restraint or seclusion. Annually, at or before
the beginning of the academic year, each school (defined in 4500.3(10)) shall inform all school personnel,
and parents of students enrolled in the school of the policies pertaining to the use of physical restraint
and seclusion and the intent to emphasize the use of positive behavioral interventions and supports and
its intention to avoid the use of physical restraint or seclusion to address targeted student behavior. This
is also a reminder to make sure all staff receive adequate training and support for de-escalation
strategies and personal safety as alternatives to the use of restraint and seclusion. Learn more about
Restraint and Seclusion in Schools.
Contact: Tracy Harris at (802) 479-1421 or tracy.harris@vermont.gov
School Safety Information Guide
13
Table of Contents

Updated: 8/21/2022

http://schoolsafety.vermont.gov/training

Student Activities and Co-Curricular Offerings
SCS Co-Curricular Offerings
CVSD Policy on School Sponsored Student Activities & Athletics
Athletic Physicals
Any student involved in a sport program will need to have both the parent permission sheet and the
physician’s report completed before they may participate in the activity. Forms are available here.

Student Placement Process
Placements are made in June for those students who are about to progress to grades K, 1, 3, 5, and 7.
Students registered after June 1st will not be placed until the first week of August. The leadership team,
school counselors, staff and teachers spend a great deal of time considering all aspects of individual
student growth and development, learning profiles - including social-emotional skills, academic skills,
leadership skills, and gender when placing students.
Criteria for Placement
● Identified Student Needs/Plans (ie EST, IEP, 504, etc.)
● Social/Emotional/Behavioral Profiles
● Academic Skills
● Overall Learning Profile
● Class Size
● Gender
● Family Input Form (by first week in April)
Transferring In/Out of SCS Process
Concerns about your child’s initial placement:
Step 1: Parent/Guardians must submit a written request to the student’s school counselor and/or school
principal.
Step 2: The placement team will review the request and will respond in a timely manner. If needed, a
meeting and/or phone conversation will be arranged.
Step 3: The written request and relevant information is shared with the placement committee.
Possible outcomes from a request of change:
1. If critical information was overlooked by the school or a mistake was made in the placement
procedures, the placement committee will make every effort to correct the mistake. Parents may
not request a specific teacher or team and all change of placement decisions will be made
keeping the class balance in mind.
2. The request will be considered during the new summer placements as students move in or out.
3. The request may be reconsidered once the school year has commenced. (See process below.)
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Concerns about your child’s existing placement:
● Communicate directly with the team and/or teacher, sharing concerns and cooperatively
developing strategies to deal with the concerns. Set a follow-up date to check back in on
progress and to reevaluate the plan. The hope is that a plan will involve ongoing opportunities
for discussion with teachers to ensure student needs are met. This information will be shared
by the team with the Principal, and if appropriate the School Counselor or Special Educator
during team meetings to help the team access all resources necessary to ensure a successful
implementation of the plan.
● The next step would be a meeting with one of the Co-Principals. A plan including a timeline will
be developed and shared with the parents. The principal will also meet with the student to gain
a clear understanding of the situation.
● If the concerns continue, a follow-up meeting with the team, parents, Co-Principal will be held
to review the plan, discuss progress and remaining concerns, and consider options. At this time
the parents may formally request, in writing, that a team change be considered. This will be
discussed by all parties involved, but the final placement decision is always made by the
Co-Principal – considering the best interests of the student, the team and the school as a
whole.
CVSD Policy on Student Placement, Kindergarten Eligibility Policy

Summer School
For more information, check out the following SCS Summer School link.

Technology
All relevant information concerning Technology can be found in the following CVSD Handbook.
CVSD Technology Use Guidelines for Students (TUGS)
Responsible Computer, Network and Internet Use
Use of Imaging and Recording Devices in School
Devices
Kindergarten students will have access to Ipads throughout the school year. Students in grades 1-8 will
be issued a school-owned chromebook and this will be their primary electronic learning device. Each
year once students have demonstrated that they can be safe, responsible and respectful in their usage of
their chromebook during the school day, families will be given the opportunity to accept the additional
responsibility of allowing the device to go home each night during the school year. Students and families
will sign an acceptable use agreement when the Chromebooks are issued. For guidance around student
use of digital devices at home, there is great information about digital citizenship and safety available on
the Common Sense Media website.
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Electronic Devices
The school is not responsible for any personal property including digital devices brought to school by
students or staff. All devices that are not being used to support learning in the classroom should be
stored in lockers and backpacks except for before and after school. Use of digital devices and electronic
devices (all cell phones, e-readers, video games, music players, imaging devices, smart watches, etc.) are
not allowed during school or school events, including field trips and school dances, unless specific
permission has been given by a supervising classroom teacher. Students violating this policy will have
their devices confiscated immediately and arrangements will be made to return the device in an
appropriate manner.

Transportation
All relevant information concerning Transportation in CVSD can be found in the following CVSD
Handbook.
Bicycles
Students may ride bicycles to school. Bike racks are located by the gym parking lot and near C Wing
entrance. Bike locks and helmets are necessary. Please, encourage your student to ride safely when on
the road. Parents should instruct students to use extra caution at all roads and major intersections
and when crossing railroad tracks.

Buses
The privilege of riding the school bus is contingent upon a student's behavior and observance of Bus
Information for Kindergarten Families and SCS Bus Behavior Expectations.
● When buses will be more than 30 minutes late in the morning or afternoon, an
announcement will be made through the Connect 5 System (see emergency closing list) giving
the bus number and approximate new arrival times.
● Parents are NOT allowed on the school bus. Students requiring assistance with buckling
will receive help from the bus driver or bus aide.
● Questions about transportation should be directed to Transportation Coordinator, Paula
Joyal (PJ) at pjoyal@cvsdvt.org or at 383-1123.

● 2022-2023 Bus Routes (by street)
Additional Busing Resources
Bus Expectations
Bus Information for Kindergarten Families
SCS Bus Behavior Expectations
Bus Paraeducator Expectations
CVSD Transportation Policy
CVSD Bus Discipline Policy
Crossing Guard
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There is a school-provided crossing guard on School Street from 7:50am until 8:00am and from 2:45pm
until 3:05pm. Please encourage children of all ages to cross where the guard is located.
The crossing guards assigned to Rte 7 are hired by the Shelburne Police. We greatly appreciate their
support in making walking and riding to school safer for our students. These crossing guards are on duty
to ensure everyone’s safety and they should be respected at all times by students and adults alike.
Train Track Safety
Amtrak passenger trains going through Shelburne on their way to Burlington travel at high rates of speed
and are much quieter than the freight trains that also travel on the tracks that cross Harbor Road. It is
critical that we all work together to educate everyone about track safety, especially students and young
drivers. Please visit Stay Off the Tracks for information about the increased need for safety.

Visitors
At 8:00am ALL outside doors will be locked. ALL entrances are marked with a welcome sign indicating:
Visitors must enter the building through the main doors and report to the main office to get a visitor’s
badge. No other entrance will be used from the hours of 8:00 am-2:45 pm to ensure your child’s safety.
This includes volunteers to individual teams, one-on-one readers or tutors, Reading Power leaders and
any person spending time in our building. Individuals without badges will be directed to the main office
to obtain a badge. Substitute teachers in our building will wear a badge also for easy identification. If you
would like to pick up your child before 2:45pm, you will need to enter through our main entrance, and
sign your child out in the main office.
We have 13 visitor parking spaces in the parking lot near the gymnasium, and then you will have to walk
on the sidewalk to the front of the building and get buzzed in by the main office.
Thank you for working with us to keep our children safe. We realize these procedures may be
inconvenient for some of our visitors, but we feel they are necessary to protect everyone in our building,
especially our children. Thank you for your cooperation and assistance in making these procedures
successful and beneficial to everyone in our school.
Classroom Events (during the school day)
Here at SCS, we are fortunate to have supportive families and community members who take the time to
join our classroom events during the workday. We encourage parents/families to only attend the specific
event, and if they would like to talk or check in with siblings, have the adult go to our main office and we
will call the classroom teacher and ask the student to walk down to the office to meet the parent/family
member. This will help reduce distractions for other students. We appreciate your help with this process.
Lunch Visits
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When joining your child for lunch, the adult needs to sign in at our main office to receive a visitor’s
badge and then go to the cafeteria to wait for your child’s class to meet you in the cafeteria. Please say a
quick goodbye in the cafeteria and then be sure to sign out in the main office before leaving the building.
Please do not go down to your child’s classroom. This will help reduce distractions for other students.
We appreciate your help with this process.
Item Drop-Off
If your child left an item at home (ie lunch box, instrument, sneakers, etc.) and if you feel it is imperative
to bring the item in, please drop the item off in the main office and we will make sure your child receives
the item.
We have an ever-growing collection of Lost and Found items - so please be sure to have your child look
through these items as well.

Volunteering & Chaperones
Here is the Procedure for Supervised Chaperones & Volunteers, which must be completed before
someone not employed by SCS can chaperone or volunteer on a school trip. Definitions in this
procedure:
● “left alone”--if a teacher is bringing a group on a field trip during the day, and elects to have
chaperones or volunteers on the trip, these non-SCS employees are “under the supervision or
direction of one or more school employees”. Students may need to be brought to the bathroom
facilities by a chaperone or volunteer, or other such places. The chaperone/volunteer should
make the teacher aware of this, as the teacher is ultimately responsible for what happens on the
trip.
● “school designated employee” is Jane Graham with the backup person being Hilda Tallman. A
teacher or school employee initiating the trip will ask the chaperone/volunteer if they have
completed the “Agency of Human Services Consent for Release of Registry Information
form--Form C”. If not, this person should be instructed to see Jane. She will ask them to
complete the form, along with the Confidentiality Agreement, and provide a copy of a photo ID,
which will then be sent to CVSD. This person is also responsible for checking the Supervised
Chaperone and Volunteer List regularly to ensure that people you have listed on the Field Trip
Request Form are approved.
● Auto Insurance and Documentation: Parents who volunteer to drive for outside activities must
have a copy of their current car insurance and driver’s license on file in the main office showing
sufficient coverage. The minimum insurance coverage is $100,000 liability and $300,000
uninsured motorist. Volunteers must abide by the following state laws: Children must wear
seatbelts and children 12 and under are not allowed to sit in the front seat. As of January 2004,
children 1 to 4 years must be in a child restraint seat and children 4 to 8 years of age must be in a
booster seat (unless they are of a height and weight appropriate for regular seat belt system).
● NOTE: If a volunteer was approved (based on completed background check and fingerprints)
during the school year, their name will be on our “approved chaperone” list in the office. They
will still need to come in to the SCS office prior to any volunteering to complete the Child
Protection paperwork and Confidentiality form, but there are no fees involved.
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Ways to Get Involved at SCS
Diversity, Equity, & Inclusion Committee
The SCS Diversity & Inclusion Committee began in the 2018-2019 school year. It is a collaborative effort
between SCS staff members and families to further develop equity literacy across our school community.
The focus of the group is to examine and improve inclusive practices in the area of curriculum,
professional development, celebrations, and community engagement. For more information, please see
our weekly Community Newsletter.
Parent Teacher Organization (PTO)
The PTO is made of parents, teachers, and our principals. Our purpose is to enhance the educational
facilities and opportunities for the students of SCS that are not otherwise provided for in the school
budget, and to foster a sense of SCS community. We do this by fundraising, purchasing needed
equipment and supplies, supporting teachers and staff, and organizing, supporting, and promoting
events throughout the year. Please reach out to Courtney Tharpe (ctharpe25@gmail.com) or Jen Cairns
(jencairns0408@gmail.com) to get involved or receive more information.
For more information, visit; PTO Information
Positive Behavioral Interventions & Supports (PBiS) Team
The PBiS/SEL team provides support in reviewing and reinforcing universal everyday expectations based on data so
that universal practices are experienced by all students and educators across all settings to establish a predictable,
consistent, positive and safe climate. If you are interested in joining the team please contact Alison Celmer at
acelmer@cvsdvt.org.

SCS Food Smart Committee
SCS Food Smart focuses on getting kids, staff, educators and families excited about smart food choices
through food education, farm-to-school projects, the school garden, and hands-on exploration in the
classroom and cafeteria. The program is built around the Vermont Harvest of the Month initiative
(http://www.vermontharvestofthemonth.org) and the Vermont FEED program (https://vtfeed.org) and
works closely with Shelburne Farms and the Vermont School Nutrition Leadership Academy. Food Smart
also supports the integration of food, farming and nutrition education across the classrooms, cafeteria,
and campus. VT FEED (Shelburne Farms & NOFA-VT) continues to support food systems and
sustainability education by engaging students in school programs on and off site, special events and
programs (like the after school cooking club) and nutrition and procurement support for school nutrition
staff. We always welcome volunteers who can lend an hour here and there to keep our programs
running, ideas and initiatives that get kids excited and involved! Email us at scsfoodsmart@gmail.com.
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Nearby Nature (formerly Four Winds)
The Nearby Nature (Four Winds) program provides many opportunities for children to engage in
place-based science learning right in their own schoolyard - making observations, asking questions,
problem-solving and building knowledge from their own hands-on experiences. This year, students in
grades K-2 experience one lesson each month through Nearby Nature. It's wonderful to have SCS family
and community volunteers involved in the school and helping to make active learning possible. Even
better when volunteers and teachers share the same goals, expectations, and language.
We will be looking for family volunteers to help bring this program into our Kindergarten, first-grade, and
second-grade classrooms for the 2022-2023 school year. If you'd like to learn more about how to get
involved, please contact Ken Scott at kscott@cvsdvt.org. It is an extremely rewarding experience to be
part of offering this enrichment opportunity for all our students. Thank you to all of our previous and
current volunteers - we appreciate your passion, dedication, and commitment.
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